
Oxford   United  Methodist   Church
2009 WEDDING POLICY

The pastor and staff of Oxford United Methodist Church wish to make every wedding a sacred and memorable event.  It is our desire that each couple realize this is not a social event but instead know that the ceremony of Holy Matrimony is a sacramental service of worship.  

.

The Wedding Policy is for your information.  It entails the accepted wedding policies Oxford United Methodist Church has set forth.

The Pastor and the Wedding Coordinator are in charge of the wedding ceremony.  The Wedding Coordinator will clear the date for your wedding at which time the couple will meet with the pastor.  After meeting with the pastor the couple will meet with the Wedding Coordinator.   

SCHEDULING THE WEDDING AND REHEARSAL:   Because members have priority, non-member weddings may not be scheduled for more than six (6) months in advance.  Please remember when scheduling your wedding and rehearsal that the date and time is on the church calendar and cannot be changed.   It is of the utmost importance to make sure all parties arrive on time to the rehersal and wedding.  Of equal importance is that everyone attends the rehearsal.  This includes the parents, grandparents, ushers and soloist.  
There may be another rehersal following your rehearsal.  The following dates are exempt for Weddings:

Holy Week

Easter Day/Week-End

Memorial Day

July 4th
Labor Day

Thanksgiving Day/Week-End

Christmas Week, Eve/Day

New Year’s Eve /Day

CONFIRMATION OF YOUR WEDDING AND REHEARSAL DATE IS WHEN:

You have met with the pastor and the pastor has agreed to perform the ceremony and the deposit has been paid. 

Fees for Services

Member and Non-Member

Wedding Coordinator/Wedding  

$150

Wedding Coordinator/Reception       

$75

Music Coordinator




$150

Sound technician




$60

Custodian/Wedding                         

$75

Custodian/Reception         


$75

Fees for Building Use:
                                                               Non-Member –Member           Utility (3 hr. min.)

                                                                                                                     Member and Non-member   

Deposit



       $200        $100
Sanctuary



       $300
       0

          $20/hr.

Chapel



       $100
       0 

          $10/hr.

Family Life Center


       $100
       0

          $10/hr.

Gym Building


       $250
       0

          $20/hr.

Classroom



       $  50
       0

          $5/hr.

Couple must be member of Oxford United Methodist Church for 6 months for member fee.

This amount does not include a fee for the pastor.  The couple should discuss this with the pastor.

The deposit will be returned within one (1) week after the wedding, if there is no damage.  If the damage exceeds the deposit, it is the responsibility of the couple to pay the difference. 

The deposit has to be paid in full for the wedding to be scheduled.

All other fees have to be paid thirty (30) days prior to the rehersal/wedding.

There is no refund on the deposit or any other fees if the wedding is cancelled less than thirty (30) days prior to the wedding.  If cancelled 31 days or more before the wedding date, one-half of the deposit and/or any other fees will be refunded.

MUSIC:    Secular songs are not appropriate for the wedding ceremony.  All solos have to be approved by the Wedding Coordinator and the Organist.  It is the responsibility of the couple to provide the soloist the telephone number of the organist so that he/she can set up an appointment for practice with the organist.  The soloist will be responsible for providing the organist sheet music for the solo.  The Wedding Coordinator and the Organist can provide names of soloists if the couple does not have one.  If the Wedding Coordinator or the Organist provides the soloist, the couple will need to include the Soloist fee when making final payment of the fees.  The Wedding Coordinator and the Organist need to be given the name and telephone number of the Soloist.

ORGANIST:  It is the responsibility of the couple to set up an appointment with the church organist to make their selections for the ceremony.  If another organist is used, the Oxford United Methodist Church Organist will need to meet with the guest organist.  The name and telephone number need to be given to the Organist and the Wedding Coordinator.

FLORIST:   After selecting the florist, the name and telephone number need to be given to the Wedding Coordinator.  The WC will open the sanctuary for the florist.  Plastic must be under all flower and candles.  All candles must be drip less.  No tacs, tape, staples, putty or any other method of securing decorations/flowers that will mark or damage property of Oxford United Methodist Church.  The florist cannot arrive less than three (3) hours before the wedding party arrives.    The bridal party needs to appoint someone to take flowers from the wedding to the reception.  The florist must pick up candelabra, etc. no later than the following day the church office is open.  

PHOTOGRAPHER/VIDEOGRAPHER:  Without exception there will be no photographs taken during the wedding ceremony.  Even if there is no flash the “clicking” is a distraction.  The photographer may, while standing in the back, take pictures of the bridal party as they enter and leave the sanctuary.  The photographer should take pictures of the groom and his party and the bride and her party, separately, prior to the ceremony.  After the ceremony, the photographer has thirty (30) minutes for photography. 

The videographer may set up in a discrete location to video the ceremony.  The location has to be approved by the Wedding Coordinator.  The videographer may not leave that location until the bridal party leaves the sanctuary.  

ARRIVAL OF WEDDING PARTY:  Wedding party may arrive up to 2 hours before the ceremony.  Any time over 2 hours is too long – it’s much better to arrive less than 2 hours before the ceremony, with very little to do at the church.  EX:  Bridal party to dress at the church.  Hair and make-up should already be done. The groom and groomsmen should already be dressed and ready for photographs when they arrive.  The Wedding Coordinator will put the boutonnières on the groomsmen, corsages on the women, and distribute the bouquets.  It is very important for the ushers to be in place 45 minutes before the ceremony.

ALCOHOL/SMOKING:  No alcohol (including wine or champagne) is allowed on church property.  If any member of the wedding party, including the Bride and Groom arrive intoxicated or indulge in alcoholic beverages on church property, the wedding will be canceled.  Smoking is not allowed on church property.

The policies and procedures were approved by the Oxford United Methodist Church Pastor /Parish Committee and the Board of Trustee’s on January 10, 2005.

_______________________________
____________________________________
Bride





Date
_______________________________
____________________________________
Groom





Date
_______________________________ 
____________________________________
Wedding Coordinator



Date
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   Open hearts


    open minds


     open doors








